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Job Description


	Job Title:
	Packer (End of Line/ CS1)
	Revision Date:
	August 2021

	Reports to:
	Press Shop Supervisor
	Department:
	Press Shop

	
	
	
	


Job Summary: To inspect and pack qualified parts, and certify parts as per instructions and requirements 
Required Education and Experience:

· Basic understanding of English (oral and written)

· Experience with measuring equipment (i.e. vernier, micrometer, etc.)

· Minimum 6 months of manufacturing experience 

· Previous punch press operating experience, punch press safety training

· Must be physically capable of performing work required

· Excellent attendance

· Ability to work efficiently with minimum supervision

· Ability to work in a team environment and be a Team Player

· Flexibility to work overtime as required

· Ability to maintain records in an organized and tidy manner

· Support Quality System, Safety and Environmental Management System Requirements

· Must be willing to perform tasks that are of reasonable request by Supervision

· Ensure that all duties and tasks are carried out in a safe and efficient manner and at no time is the employee or their co-workers placed in an unsafe condition

Essential Functions:
· Inspect and pack stamping parts and/or perform other duties according to specific job instructions provided

· Assist with set up function during change over and to maintain general housekeeping (5S) of assigned work station
· Follow instructions/ direction as required by Supervision

· Complete all production and quality documentation in an accurate and timely manner

· Ensure that only quality parts are passed on to the next operation
· Ensure that production quota and/or CS1 requirements are met on each shift, follow quality inspection instructions when inspecting parts
· Ensure housekeeping is maintain at all time at the work station
· Work in a safe manner, obeying all health and safety regulations. Report all unsafe acts and conditions to Supervision and/or the Joint Health and Safety Committee

· Contribute to continuous improvement, productivity, quality, customer service, cost reduction and safety requirement
Working Environment:
· 100% plant floor (PPE required)
· Require to stand throughout the shift while working at the end of the conveyor line to pack parts
Physical Demands:
· Require communication with employees, peers and management
· Lifting and pushing as needed, ability to lift up to 10 lbs
Health and Safety:
· Must work in accordance with Health and Safety regulations, Company and plant rules, policies and procedures

· Must use or wear Personal Protective Equipment and certain clothing as required by the Company

Other Duties:

· This job description is not designed to contain a comprehensive list of duties and responsibilities required for this job.  Duties and responsibilities may change at any time with or without notice

Disclaimer:

· This job description does not constitute a contract of employment.  The Company may exercise its employment at will rights at any time

Training Needs:
	Training Requirements
	Preferred

 Method


	Competency

Level

Required
	      Meets

   Minimum

Competency


	Needs Training

	Martinrea Orientation Model (MOM) 
	In-House
	1
	
	

	Workplace Violence and Harassment 
	In-house
	1
	
	

	Code of Conduct 
	In-house
	1
	
	

	AODA
	In-house
	1
	
	

	
	
	
	
	


This job description has been approved by Management:  

	Departmental/ General Manager’s Signature: ______________________________
	Date:  _____________________

	Supervisor’s Signature:                              ______________________________
	Date:  _____________________

	Human Resources Manager’s Signature: ______________________________
	Date:  _____________________

	
	


Employee’s signature below constitutes the employee’s understanding of the requirements, essential functions and duties of this position:
	Employee’s Name (Print):
	
	

	Employee’s Signature:
	
	         Date:
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